GALEN UNIVERSITY

VTAH Internship Guide & Process

Internship Description:
o This internship will provide veterinary clinical experience under the supervision of a

Veterinarian and/or credentialed Veterinary Technician to expand the student’s exposure
to the veterinary field of medicine, surgery, and office/field procedures. Emphasis will be
on practical application and enhancement of proficiency of the technical skills and
knowledge acquired during previous courses within the program. The acquisition of
technical skills in the absence of face-to-face learning and practicals has been very
limited during the courses, and it is expected that the internship will provide an
opportunity for the students to gain the necessary basic technical skills associated with
the provisions stipulated in the Veterinary Surgeons Board Act, Chapter 326 of the Laws
of Belize, Revised Edition 2000, Article 23 (1) (a) to (n).

The student’s knowledge during the program is in the areas of

e Animal Behaviour & Restraint

e Veterinary Anatomy & Physiology

e Veterinary Nutrition

e Food Safety

e Veterinary Pharmacy

e Poultry & Fish Health Management

e Veterinary Nursing

e Veterinary Surgical Assistance

Expected Qutcome
Students will have the technical skills and knowledge to perform the preparation and sterilization

of equipment; the preparation of simple solutions; the collection of blood samples, milk samples,
fecal samples, and parasitic specimens; the collection of postmortem samples and the preparation
thereof for examination in a laboratory; the handling of vaccines and the maintenance of biological

products; the vaccination of animals; the restraint of all types of animals; the giving of assistance
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to the marking and identification of animals; the preparation of records; the performance of minor
surgical procedures as, for example the treatment of wounds, the lancing of abscesses, and
castrations on the following animals: cattle up to eight months of age; swine up to five months of
age; goats; and sheep; the performance of laboratory techniques such as the examination of blood
and fecal smears; the giving of advice to pet owners and farmers; the explanation of disease control

programs.

In the event that the establishment in which the internship is being carried out does not provide for
all the expected outcome, it will be the responsibility of the University Supervisory Veterinarian

to ensure that all the expected outcome is met.

Process Description
Internships with local or international organization can develop critical problem-solving

capabilities in real-world, hands-on situations. Galen University maintains a list, constantly
updated, of local and international companies, NGOs and public agencies that are willing to

sponsor internships. Students consult this list and arrange for internship interviews.

Internship Policies
% Internships may be paid or unpaid, for credit, full-time or part-time in nature
* This internship is 6 credits

*%* Internships consist of at least 270 hours over 9 weeks (approximately 30 hrs a week).

e If a student has a full-time job they can start the internship a semester before (Spring)
to ensure they meet the 270-hour requirement.

%* Students seeking an internship must have a minimum cumulative grade point average
(GPA) of at least 2.75 (C); students on disciplinary probation are not permitted to participate

in an internship

%* Students should begin the internship application process at least one semester before the

semester in which they intend to participate

%* Students applying for an internship must have completed most or all major courses as

indicated by their advisor
%* Internships are part of the curriculum and are evaluated for academic credit
%* Students must consult with an advisor to ensure approval of an internship

** Placement should run concurrently with regular academic semesters
y gu
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%* If the internship is not completed within the semester timeframe, students must request an

incomplete from his/her Faculty Supetvisor

)
0’0

Students must locate a workplace for the internship or ask his/her Advisor for assistance

The Faculty Supervisor will visit the site during the internship period as appropriate

) )
0’0 0’0

Additional policies and requirements may be specified on a course outline provided to the

student by his/her Faculty Supervisor

Internship Process
1) Approval and Course Registration

Step 1. The student meets with his/her Faculty Supervisor to discuss the goals of, and possible

placements for, the internship.

¢+ The student identifies a site for their internship and confirms the location with their

faculty supervisor.

¢+ The student contacts the site to inquire if they can host the student and if there is

someone who will act as the site supervisor for the duration of their internship

Step 2. The student submits the following to the Faculty Supervisor:

«* A completed Internship Application Form (see Appendix 1) with ALL required
signatures

+* A current resume

Step 3. Once approval is granted, the student registers for VTAH-250 and pays the standard

tuition, as well as a $200.00 Internship Fee.

2) Internship Updates

During the internship, the student:

+* Maintains an Internship Activity Log (see Appendix 2), describing the internship
activities for each week

+* Write a 2-4 page Journal Entry each week reflecting on what was learned from
observation and relevant activities. These entries should correlate prior classroom learning

to the internship experience

3) On-Site Visits
The student’s Faculty Supervisor visits the internship site two or three times during the internship
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period. These visits may be done at a scheduled time or randomly at the Supervisor’s discretion.

A brief interview will be conducted with the student and his/her supervisor on each visit.

4) Internship Wrap Up

+** The student completes a Self-Evaluation of Internship Form (see Appendix 3) upon

completion of the internship

¢+ The On-site Internship Supervisor completes a Supervisor Evaluation of Internship

Form (see Appendix 4), which will be forwarded to the student’s Faculty Supervisor.

Students are encouraged to be involved in this review process and to consult with the

supervisor as it is being completed.

+¢* The student writes a Final Report to be submitted to the Faculty Supervisor. This may

utilize the format of the Weekly Journal Entry and may focus on the following questions,

which are included as a guideline:

Why is it important to create a positive environment in the workplace?

What impressed you most about your time in the internship? Provide examples.
Did the internship experience assist you in moving toward your overall career
goals?

What did you experience in this internship that you would like to use?

What, if anything, would you want to change in the environment in which you
participated?

The student compiles the following information into a Final Portfolio that is submitted to the

Faculty Supervisor:

AN o

The Internship Activity Log for each week
The Journal Entry for each week

The Self-Evaluation of Internship Form

The Supervisor Evaluation of Internship Form

The Final Report

Any other documents specified in the course outline as required by the Faculty
supervisor

4) Grade Appeals

Grade appeals for Internships follow the standard Grade Appeal Process as outlined in the
policies of Galen University.
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GALEN UNIVERSITY

w Appendix 1: Application for Internship

Procedure for Correct Processing

1) All appropriate signatures must be obtained before approval is given.

2) This form must be completed and returned to the Office of The Registrar prior to the
beginning of each semester in which the student is to be registered for an internship.

3) All of the following information must be filled in before the class will be applied to the
student’s record.

Please print clearly or type

Student’s Name: Student ID.

Student’s Email: Student’s Cell #:

Current Academic Semester: L] Fourth [ Fifth L] sixth

Projected Graduation Date (month/year): Current Overall G.P.A.

Proposed Internship Site:

Name and Phone Number of Site Supervisor:

Name and Phone Number of Faculty Supervisor:

Start Date of Internship: End Date of Internship:

All Signatures must be obtained before the student is registered for the Internship

Student: Date:
Academic Advisor: Date:
Faculty Supervisor: Date:
Site Supervisor: Date:
Dean: Date:
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For Official Use Only

Finance Office

Processed By:

Invoice No:

Date:
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GALEN UNIVERSITY

Appendix 2: Internship Activity Log
Student Name: Dates:

Days of The Activities & Assignments Time for Each

Week Activity
Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

*You will need multiple copies of this form for each week

Additional Comments:

Student Signature: Date:
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GALEN UNIVERSITY

ALWAYS EXCEy.

Appendix 3: Self-Evaluation of Internship

This form is to be completed by the student and submitted with the Final Portfolio.
Name:
Phone Number:
E-mail Address:

Section 1

What progress have you made toward meeting the learning objectives?

How did this internship align with your career goals?

What skills did you develop during this internship?

Briefly describe any special projects or accomplishments you completed during the internship.

Did your previous coursework prepare you for the internship? If so, which were particularly helpful?
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Explain how your problem-solving skills have improved as a result of your internship experience.
What skills do you need to develop further?

If you did your internship again, what would you do differently and why?

Section 2 (Please check all that apply)

1) Evaluate the combination of job interest, dedication, and willingness to extend yourself to complete
assigned tasks.

[] Very Good [ Satisfactory [] Improvement Needed

2) Evaluate the degree to which you can be relied upon to carry out and complete assigned tasks.

[IVery Good [] Satisfactory [ Improvement Needed

3) Evaluate your ability to make well-reasoned decisions that affect your work performance.

[IVery Good [] Satisfactory [J Improvement Needed

4) Evaluate your working relationship with fellow employees in the working environment.

[] Very Good [] Satisfactory [ Improvement Needed

5) Evaluate your attendance and punctuality.

] Very Good ] Satisfactory ] Improvement Needed

Student Signature: Date:
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GALEN UNIVERSITY

ALWAYS EXCEy

Appendix 4: Supervisor Evaluation of Internship

We appreciate the opportunity you have made available to our student. Please complete and sign this

evaluation form. Please give this form to the student/intern in a sealed envelope as it needs to be

turned in with their final portfolio assignhment.

Name:
Company
Organization:
Supervisor:
Address:
Telephone No: | Email:

Start Date (DD/MM/YY): End Date (DD/MM/YY):

Please write a brief summary of the internship:

Last Revised 11/18/2024




Select one evaluation level for each area by marking an X in the column that best represents
the intern’s performance using the following scale:

5 — Excellent

4 — Above Average/Great

3 — Average

2 — Fair

1 — Poor

N — Not Applicable

Criteria

Section 1: Performance

Demonstrates skills necessary for work

Uses academic knowledge and skills

Manages time effectively and meets deadlines
Shows responsibility for work

Section 2: Comprehension and Communication
Demonstrates attention to accuracy and detail

Exhibits willingness to ask for and receive guidance

Possesses effective written and oral communication skills
Demonstrates the ability to work as part of a team
Section 3: Attitude and Work Habits

Demonstrates adaptability and flexibility

Exhibits punctuality and reliability

Demonstrates initiative when putting theory into practice
Reveals proper workplace etiquette and appropriate attire
Demonstrates enthusiasm for the internship experience

Were the goals of the internship met?

What skills do you think the student developed?
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What were the intern’s primary strengths?

What recommendations would you suggest for his/her improvement?

What is your overall assessment of the student’s performance?

If an opening became available in your organization, would you consider this student for a full-time
position?

Other comments

Thank you for your support!

Supervisor’s Signature: Date:

Organisation’s Name:

Organization’s Stamp:
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